INFORMATION AND INSTRUCTIONS FOR CENTRE Using collaborative technologies 
A Social Network Site called “The Place 2 B Now”, using software called Grouply has been set up in readiness for this assignment.  

There are already four made up members currently on the site and they MUST be left there.

There are already several Forums on the site and they MUST be left there.

The Forum called “GUIDELINES FOR USING THIS FORUM” contains an post for the candidate to open and read. . 

An Answer Sheet has been provided with this assignment which MUST be saved electronically, and does not require printing (unless printed in colour).  This has been added to avoid the need for printing webs site pages and in particular as colour and theme settings will be changed by candidates and may not be obvious in a black and white printout.

HOW IT WORKS

The site address is http://theplace2bnow.grouply.com
The candidate MUST be signed up to an accessible email as they will need to verify membership to the site via an email that will be sent to them.

The candidate will sign up add their profile and then can enter the site.  They will need to make sure that they remember their email address and password.

The candidate receives email to verify membership

The candidate continues with the assignment

Once completed the candidate will need to remove themselves from the Network using the instructions below (which can be printed and given to them).  If for some reason the candidate does not complete this part of the activity you will need to act as Administrator to remove them (further instructions at the end of this document) which only takes a few moments.  It is however advisable and good practice to get the candidate to do this themselves as it does offer them an opportunity of experience. 
How do I leave a social network?

To leave a social network you are a member of, follow these instructions. This will remove you from the social network and permanently delete all the content you've added. 

1. Sign in to the social network. 

2. Click on the "Settings" link in the top right hand corner of the page.  

3. On the My Profile page, click on delete account link then click to Disconnect All Groups and then Click to Delete your account, click yes to confirm you wish to delete your account.
4. If the candidate fails to do this you can enter as an Administrator and delete the  candidate account removing their access from the site after the assignment.
Log in as administrator

http://theplace2bnow.grouply.com
Use the email guildsmanager@gmail.com and the password  admin (please keep secure)

Go to groups (on the tab)

Access the place 2 b now group
Click on Manage tab, then Member Administration
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Place a tick next to the learner you wish to delete and from the actions drop down list select Delete Membership.

Note the four individuals

Liam Blanchard

Liam Blanchard

Mehran Salid and 

Guilds Manager should always remain. 
THAT’S IT.

